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Our School Mission
T
 he School of the Epiphany is a Catholic, Parochial school serving the
youth of Epiphany Parish and its surrounding areas. We challenge
students to achieve educational excellence within a Catholic tradition.
The School of the Epiphany operates in service to Epiphany Parish and
in the spirit of the Presentation Sisters.
In collaboration with the San Francisco Department of Public Health and the
Archdiocesan Department of Catholic Schools, School of the Epiphany has
developed and created the following framework for the reopening of our school
building and campus.
This plan will support families through in person learning or distance learning
if they chose not to return to school. Our school mission and School of the
Epiphany does not unlawfully discriminate on the basis of race, color and
national and/or ethnic origin, age, sex or disability in administration of
educational policies, admissions policies, scholarship and loan programs, and
athletic and other school-administered programs.

All contents are subject to change in deference to local, state, and federal
mandates.

Risk Acknowledgement Form
Parents/Guardians will fill out the following form before returning to school.

https://forms.gle/ExcMBwNxwbmjUH1x8

Community Health Pledge
Parents/Guardians will fill out the following form before returning to school
https://forms.gle/UP9ki9J62tD8sdwk8

General Protocols
Social Distancing
Social distancing is an effective way to prevent potential infection. Employees,
students, parents, and visitors should practice staying at least six feet apart from
others and eliminating contact with others whenever possible.
Personal Protective Equipment
Face masks will be required by all students and staff. They must be worn at all
times.
Handwashing
In addition to using PPE, please remember to:
●
Wash your hands often with soap and water for at least 30
seconds. Use hand sanitizer with at least 70% alcohol if soap and water
are not available
●
Avoid touching your eyes, nose, and mouth
●
Cover your mouth and nose or use the inside of your elbow when
you cough or sneeze
Student Protocol and Gatherings
●
All gatherings of large groups, including whole school masses and
assemblies, are prohibited. Our distance learning practices will serve as a
substitute.
●
Students will remain with their classmates at all times, including
structured recess.
●
Any student showing signs of illness will have their temperature
taken in the office, and students with a temperature above 100.4 degrees
or showing any respiratory symptoms will be isolated and sent home.
●
Students will be mindful of the social distancing and health
practices in which they are instructed or they will not be allowed on
campus.
●
Students will have a designated space solely for their use in their
classrooms and the extended care space (if applicable).
●
Students will not share spaces, supplies, or work in groups
(distancing will remain throughout the day). Students will have
individual supplies at all times.

●
Students will use restrooms at designated times, and no more
students will be admitted into a restroom at a time than there are sinks
in the restrooms.

Staff Protocols
To help prevent the spread of COVID-19 and reduce the potential risk of
exposure to our employees, employees are required to conduct a
self-screening of COVID-19 symptoms and pass a temperature screening on
campus entry (a temperature no greater than 100.4 degrees Fahrenheit will be
allowable). Staff with notable symptoms while at home will be expected to
report them to their supervisor and remain home. Staff experiencing
symptoms may be asked to be tested for COVID-19 before returning to school.
All teachers and students are not to visit another classroom unless absolutely
necessary. A login sheet will be used at the entrance of every classroom. Any
staff member that enters a classroom must write down their name on the
classroom log sheet.

Campus Visitors
The safety of our students and staff is our top priority
● No visitors will be allowed on campus including parents until it is
deemed appropriate by The Archdiocese of San Francisco, SFDPH, and
School of the Epiphany. The office will be available via phone and email.
● All campus visitors will undergo a health screening. Refusal of health
check would result in refusal of entry to the campus.
● Parents may enter campus upon the expressed consent of the school
administration, for example picking up a sick child.
● If a student forgets their lunch or other school sites, parents may drop
the items at the front door of the school after ringing the security bell.
Office staff or administration will sanitize the items and then be dropped
off at the door of the student’s classroom.

Campus Cleaning Procedures
Category

Campus Location

Frequency

Workspace

Classrooms, Office

At the end of each use
and day

Appliances

Faculty Room
Refrigerator and
Microwave

Daily

Electronic Equipment

Copy Machines

At the end of each use
and day

Common Objects

Door handles, light
switches, etc.

At least 4 times per day

Restrooms

Student and Teacher

Four times a day

Student Sinks

Student Bathrooms

Four times a day

Common Areas

Handrails

Four times per day

PPE on site at School of the Epiphany
Provided by CA Office of Emergency Services and School of the Epiphany has
purchased PPE and cleaning supplies.
Item

Quantity

Notes

Cloth Masks K-6
Cloth Masks 7-8
Cloth Masks Staff
Disposable Masks K-6
Disposable Masks 7-8
Disposable Masks Staff
FAce Shield- Staff

290
170
45
400
300
300
75

hand sanitizer

32oz bottle
w/64 oz refills

1 per class
Outside of office
Inside hallways

Digital No Contact
Thermometers

10

For morning health
screening

Electrostatic Sprayers

3

Able to clean 400 sq. ft. in

with EPA approved
solution to kill COVID-19

2 minutes

At Home Health Screening
If a child has a fever, or any COVID symptom, the requirement is to get tested, or stay
out of school for at least 10 days since symptoms began.
Before leaving your home to arrive at school parents and guardians should take
their child’s temperature. If the child has a fever, over 100.4*, then the child
should not come to school. Also, children showing any of the following
symptoms should not come to school: f ever, cough, shortness of breath, fatigue,
body aches, headache, loss of taste or smell, sore throat, congested or runny nose,
nausea/vomiting, and diarrhea.

On Campus Protocols
The School of the Epiphany will be responsible for maintaining all health and
safety protocols in all areas of the school, including classrooms and
instructional spaces.

School Entrance Protocol
The School of the Epiphany has created a new system of entering the school
building for students during morning drop off.

Students who arrive by car:
All students that arrive by car will pull up to the curb in the white zone on Italy
Ave. Students must remain in the car until they are approached by a staff

member and undergo a health and temperature check. Students will then be
instructed to enter the building through the grade specific entrance.

Students who walk to school:
Students that walk to school will line up in grade specific areas on Italy St.
Social distance at 10ft will be applied in these lines. The sidewalk will be
marked with these 10ft foot spaces for students to wait.

Temperature Checks
Before entering the school building, all students must have their temperature
checked. If a child has a fever of 100.4* or above, he/she will not be allowed to
enter the school building.

Health Screening
Before entering the school building or exiting their car in the white zone, all
students (or guardians on behalf of students) must respond to the prescribed
health screening. If a student (or guardian on behalf of a student) responds
with an affirmative to any of the screening questions, he/she must not enter
the school building. Health Screening Questions:
1. Do you or your child live with anyone or have you or your child had close contact
with anyone with a prolonged cough, fever, flu-like symptoms or been diagnosed
with COVID-19 within the last 14 days?
2. Do you or your child live with anyone or do you or your child have a fever, cough
and/or shortness of breath? For children and adults, fever is 100.4 degrees or above
using a forehead thermometer.
3. Do you or your child live with anyone or do you or your child have any other signs
of communicable illness such as a cold, flu, rash or inflammation?
4. Do you or your child live with anyone or have you or your child experienced
diarrhea or vomiting (within the past 24 hours)?

Refusal of Health Screening

Refusal of a health check will result in refusal of entry to the campus and
school building.

Contacting Tracing
Each staff member and visitor will fill out a form asking for their name, phone
number, when they entered the school building, and their estimated departure
time. This information will be used if needed for contract tracing but will also
serve as a log for those who have been on campus.

Student Cohorts
Student cohort lists will be ready for review by the visiting group from the
SFDPH. The list will be kept in the main office. Individual classroom lists will
be posted outside each individual classroom for review by the SFDPH.

Drop Off Maps
Students in grades Kindergarten, 1st, and 2nd Grade will enter through the
Italy St. door. They will then proceed to the 1st floor of the school via the Italy
St. Stairs.
Students in grades 3rd, 4th, and 5th will enter through the Italy St. Convent
Doors. They will then proceed to the 2nd floor of the school via the Convent
stairwell.
For students that walk to school, a line with 10ft distancing between students
will form down Italy St. and then down Naples St for their temperature and
health screening.

Students in grades 6th, 7th, and 8th grades will enter the campus through the
schoolyard gate on Italy Ave. 6th, 7th, and 8th grade students that are walking
to school, will line up along Italy St. and onto Vienna (if needed) for their
temperature and health screening.

Aerial Map of grade specific entrances to the school, student lines, and white
zone

Arrival/Drop of Schedule:
Family Last Name

Arrival Time

A through I

7:45 am

J through Q

7:55 am

R through Z

8:05 am

After students have been health screened and temperature checked they will be
allowed to enter the school building. Prior to entering the building students
will sanitize their hands using hand sanitizer. Students will then proceed
directly to their classroom where they will be admitted by their teacher.
Students will enter the classroom and go directly to their assigned seat.

End of the Day Pick Up Schedule
Traditionally, School of the Epiphany has used the white zone area for the car
line pickup at the end of the school day. Under these circumstances we will be
moving the car line pickup into the schoolyard. No parents or guardians may
enter the school yard to pick up their child, only cars may enter the yard. The
map below shows the flow of traffic to pick up your child in the yard.
Parents will drive their cars into the yard. At that time they will tell a staff
member what student(s) and grade of the student they are there to pick up.
Students will then be directed to the correct car. There will be a staggered
dismissal time for car pick up and the dismissal of students who are walking
home from school or are being picked up by an adult who is walking.
Students that are walking home independently will leave onto Naples St. via
the side door between the church and school
Students that are being picked up by a parent who walks to school will go to
their assigned area in the schoolyard. A staff member will then direct the
student to their parents. Parents will pick up the student at the gate closest to
the church on Vienna St.

Clean and Healthy Classrooms and Campus
● Hand sanitizer will be used by students and staff when entering and
exiting classrooms.
● Hand sanitizers will also be available in common areas of the school
building, including school entrances, hallways, the main office, and all
other rooms in the building.
● Face masks will be required by all students and staff. They must be worn
at all times.
● Commonly touched surfaces, such as door handles, light switches,
student chairs, desks, etc. will be part of routine cleaning. These will be
cleaned a minimally four (4) times per day. This includes after morning
recess, after lunch recess, before dismissal, and after eating in class.
● Classrooms will be cleaned by a janitorial service company on a nightly
basis.
● Students may assist with cleaning only when there are child-safe
cleaning products to use. Students would only clean their desk and chair.
They would not clean commonly touched areas.
● Water fountains will be shut off. Students will be encouraged to bring
reusable water bottles to school. Students will be allowed to bring
multiple bottles, they will not be allowed to refill water bottles at school.
● Windows will remain open to keep rooms ventilated with fresh air at all
times.
● HEPA Air Filter/ Purifiers will be present in each classroom to help clean
the air on a continuous basis.

Inclement Weather Plan/ Fresh Air
In the event of rain the following procedures will be followed to ensure the
classrooms have fresh air at all times. If it is raining outside the windows of
the school will remain open. Students will be allowed to wear coats in the
classroom. The heater (boiler) will also be turned on to ensure warmth for the
student. The boiler is on a timer and the classrooms can be warmed in the
morning before students come to school.

Social Distancing in the Classroom
Student desks in all classrooms will be arranged in a manner that meets the
SFDPH mandate for safe social distancing of desks within the classroom.
All students in grades K through 5 will be able to accommodate the full
enrollment of each class based upon the mandate of the SFDPH.
Grades 6 through 8 have the possibility of coming to school on a hybrid
schedule or full time depending on classroom size, enrollment, and SFDPH
mandate for spacing of student desks.

Classroom Supplies
● Students will never share any type of supplies with each other. All
students in every grade are required to have their own classroom
supplies that are on their grade level specific supply list.
● Classroom computers and ipads that are usually shared by students will
be cleaned after every use. Devices will be cleaned with approved wipes
after each student use.
● Students will have their own tissue box that will remain on their desk at
all times
● Any additional supplies, such as cleaning wipes and hand sanitizer will
be managed by the classroom teacher and aide.

● ***Students will also be required to bring a “Safe at School” Kit. The
SAS Kit will consist of the following items within a quart sized ziploc bag.
■ Two additional face masks
■ A small package of antibacterial wipes
■ Personal sized hand sanitizer

Lockers
Middle school students will not be allowed to use lockers. All students will
keep their supplies and books in their backpack and desk at all times. Lockers
will be blocked off to prevent student use.

Classroom Maps
Kindergarten
5ft. Spacing between desks per SFDPH guidelines/mandates
20 students with 5 ft spacing

1st Grade
5ft. Spacing between desks per SFDPH guidelines/mandates
20 students with 5 ft spacing

2nd Grade
6ft. Spacing between desks per SFDPH guidelines/mandates
19 students with 6 ft spacing

3rd Grade
5ft and 6ft. Spacing between desks per SFDPH guidelines/mandates
16 students with 5ft and 6 ft spacing

4th grade
5ft and 6ft. Spacing between desks per SFDPH guidelines/mandates
16 students with 5ft and 6 ft spacing.
The 4th graders could be split between these two classes. Classroom and
identical in layout and dimensions. 25 students enrolled in all, class would split
between 13 students in 4East and 14 in 5East. This would allow for even more
spacing. SPacing can work with 25 students in one room

5th grade
4ft. Spacing between desks per SFDPH guidelines/mandates
20 students with 4ft spacing

6th grade
3ft-4ft. Spacing between desks per SFDPH guidelines/mandates
27 students

7th grade
The 7th grade students will be placed in the school cafeteria adjacent to their
original classroom. There are 33 students enrolled in 7th grade.
6ft. Spacing between desks per SFDPH guidelines/mandates
35 students with 6ft spacing

8 East Classroom
This homeroom will contain 20 of the 40 enrolled 8th grade students
6ft. Spacing between desks per SFDPH guidelines/mandates
20 students with 6ft spacing

8 West Classroom
This homeroom will contain 20 of the 40 enrolled 8th grade students
5ft. Spacing between desks per SFDPH guidelines/mandates
20 students with 5ft spacing. Science lab sinks and build in shelves require 5ft
distancing in this 8th grade classroom

Signage in School
School of the Epiphany has received posters from the SFDPH that encourage
social distancing and wearing face masks. Signs and posters will be placed
outside the building and in the stairways and hallways of the school.

Additional signage will be used throughout the school in the hallways,
stairwells, inside and outside classrooms, and bathrooms to:
● Direct movement of students and staff to move easily throughout the
building. “STAY TO THE RIGHT” will be the term used throughout the
school
● Remind students about safe hygienic practices and routines
● Provide reminders and guidance about safe distancing. Stay 6ft apart
● Remind students of closed areas such as water fountains

Social Distancing with the school
When school is in session, all adults and children will enter and exit the
building following marked pathways (see above). A staggered schedule will be
used for all aspects of school including arrival, dismissal, recess, and bathroom
breaks. This is to ensure social distance protocols and avoid crowding of spaces
on campus.

Signage and floor markings have been purchased to indicate the directions of
foot traffic in all the hallways and stairwells. Foot traffic will move in two
directions, students will follow arrows on the floors to maintain social
distancing.

All bathrooms will be marked with occupancy limits throughout the campus
and school building. Floor signs will be used outside of all bathrooms for
students waiting to use the restrooms. Bathroom doors will remain open at all
times.

Teachers and staff will be responsible for instructing their homeroom classes
in social distancing while in the classroom and walking around campus. They
will be giving explicit reinforcement of hallway walking flow, entrances, exits,
and all rules related to safe social distancing.

Outdoor Instruction
The outside schoolyard space will be used for Physical Education classes once a
week for each of the homeroom classes.
The yard could possibly accommodate a dedicated outdoor space for a Library
classroom. This would be dependent on weather conditions.
Code of Christian Conduct
It shall be an express condition of enrollment that the student behave in a
manner, both on and off campus, that is consistent with the Christian
principles of the school as determined by the school in its discretion. These
principles include, but are not limited to any policies, principles, or procedures
set forth in the student/parent handbook of the school and newly added
policies, principles, or procedures in this Return to School Plan.

Policy for students that do not follow Health and Safety Protocols
The school reserves the right to determine, in its discretion, which
actions fall short of meeting the Christian principles of the school.
Failure to follow these principles will normally result in verbal or
written warning to the student and/or parent/guardian and normally
will first result in disciplinary action short of requirement to withdraw
from the school (e.g. suspension of student or suspension of
parent/guardian’s privilege to come on campus grounds and/ or
participate in parish/ school activities, volunteer work, etc.)

The school reserves the right to determine, in its discretion, when
conduct is of such a severe nature as to warrant immediate action
without a warning and /or without an intermediate step short of
withdrawal.
These rules also apply to students following the Health and Safety
Protocols set forth in this plan. If a student does not follow the mask
wearing protocols, spacing of 6ft between themselves and another
student, and other protocols they will face the above disciplinary actions.
Rules Regarding Misuse of PPE
All personal items and/or school provided materials must be used
appropriately as delineated in the school handbook. Misuse of items will
result in a school/home consequence and reparations made for any
materials that are broken or damaged.

Distance Learning
In the event of a school closure due to SFDPH, State of CA, or Archdiocese
mandates the school will revert to its Distance Learning program. This plan
can be used during a day when the air quality is too poor for students to attend
school. This plan/program was mailed to all family members, it is also
available on the schools website at sfepiphany.org

Communication with Parents
School of the Epiphany has posted these Return to School Plans on its website.
We also have the ability without alert system O
 neCall to email and text all
parents at any time. This system can immediately notify parents of any
important information or updates that they school needs to provide to them.

Parent Orientation for Return to School
Parents who are choosing to send their children back to the school building
will be required to attend a ZOOM training session on the return to school
protocols in this plan. This training would take place on ZOOM and conducted
by the principal, Brian Joost.
Staff Training
Staff members will also be trained on the procedures and protocols written in
this plan. The training will be conducted by the Principal, Brian Joost, and will
take place prior to the reopening of school.

STAFF TESTING FOR COVID 19
The Cluster II/IV Schools for the Archdiocese of San Francisco are working
together to have the company, Agile Force COVID-19 Testing, test our staff 1-2
weeks before the possible return date. The teachers would then be tested on a
rotational basis with 50% (approximately 10 teachers/staff members) being
tested every month. All staff returning to the building for November 9, 2020 in
person instruction will be tested on October 26, 2020 by Agile Force COVID-19
Testing. The next testing date will take place on November 23, 2020 with Agile
Force COVID-19 Testing. Teachers and staff may also obtain testing through
their own health care provider given that results of the test are made available
to them within at most 72 hours of their test. All results of teacher and staff
testing will be kept on file in the school office and shared with the San
Francisco Department of Public Health Staff may not return to campus until
they show a negative test result.

This plan was developed in conjunction with the
Department of Catholic School of the Archdiocese of
San Francisco. This plan is subject to change.
School of the Epiphany administration, leadership
team, faculty, and staff will continually review and
adjust this plan according to the needs of the school,
directives from the Archdiocese of San Francisco,
mandates from the SFDPH and State of CA.

